（教务处只办理在校本科学生出国成绩，毕业生请到档案馆办理）
一、    办理时间：

每周一、三、五上午8：30-11：30；下午14：00-16：30。
二、办理地点：数学楼203室。
三、注意事项：
  1、办理时须带加盖教务处公章的中文成绩单原件及英文翻译件一份；
  2、个人打印的英文成绩单必须与中文成绩单的课程门数和顺序完全相同；英文成绩单表格可到教务处网页常用表格下载；
  3、中英文成绩单需审查合格后再复印，个人复印无效；
  4、对弄虚作假者不予办理，并按有关规定追究有关人员责任。

四、收费方式及标准：

    使用校园卡缴费，不收现金；

  1、成绩单审核每份2.00元；

  2、成绩单及成绩单密封封口每加盖一个印章收费3.00元；

  3、成绩单复印每份0.3元。
 
  山东大学教务处

附件一：毕业证中英文证明

毕业证中文复印件

（需缩印）

DIPLOMA

This is to certify that 姓名, 性别, born in 出生年月  , having studied in the Specialty of专业名称in the school of             学院(系)名称  at Shandong University from入学年月to毕业年月, has completed the学制年数-year program and passed the examinations and is qualified for graduation. 

University :     Shandong University

President:      校长姓名   
Date:          毕业年月  

Diploma No:    证书编号

学位证中文复印件

（需缩印）

CERTIFICATE OF BACHELOR’S DEGREE
This is to certify that 姓名,性别, born in 出生年月, having studied in the Specialty of 专业名称 in the school of 学院(系)名称 at Shandong University from 入学年月 to 毕业年月, has passed the examinations in the required courses for the Bachelor’s degree and is hereby, in accordance with The Regulations of the People’s Republic of China on Academic Degrees, conferred the degree of Bachelor of 学科名称.
Shandong University 

Chairman of the Academic Degrees
Evaluation Committee: 学位评定委员会主席姓名
Date:                毕业年月

Certificate No:        证书编号
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	Name
	
	Student  No
	
	Sex
	
	Date of Admission
	
	Date of Graduation
	

	School
	
	Specialty
	
	Length of Schooling
	

	Course Title
	Credits
	Grade
	Course  Item
	Exam Date
	Course Title
	Credits
	Grade
	Course  Item
	Exam Date

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total Credits
	
	GPA(100-point scale)
	
	Degree Granted
	
	Academic Affairs Office
of Shandong University
(Seal)

	Second Degree Specialty
	
	Second Degree Granted
	
	

	Note: (1)Course Item: R(Required Courses),C(Controlled Selective Courses),F(Free Selective Courses).

(2)Three Grading Systems:100-point scale (100-0, less than 60 fail);Five-degree Grading: A(100-90),B(89-80),C(79-70),D(69-60),E(59-0);

Free Selective Courses: pass(100-60) or fail(59-0).
	


                                                                     Date of Issue：
